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Coaches Handbook

In this book, you will find:

1. About Our Club

2. Coaches Agreement 

3. Code of Conduct & Responsibilities

4. Coaching Administration

5. Team Roster

6. Practice Planner

7. Medical Package

1.
About Our Club

On behalf of the Coulee Region United Soccer Association board of directors, players, and parents, we would like to thank you for taking time to be a coach for our soccer club.  We are pleased you are joining us.  We view our club as an important aspect to introducing soccer and improving soccer in the Coulee Region, and are very proud of our reputation and accomplishments.  This booklet is developed to help provide you with information, protocols and expectations as a coach.

Athletes look to their coaches for guidance and advice.  Coaches can play a significant position as a role models in a young person’s life.  Because of this, coaches must constantly be aware of the messages that they are sending to their athletes. One of the ways that we accomplish this goal, is by providing opportunities and activities, which encourage both intelligent and physical development of our players.  A developmental soccer program can and should be one of the ways we teach teamwork, cooperation, tolerance, lifelong physical fitness, sportsmanship and the understanding of winning and losing.  All coaches have the opportunity to work with the coaching staff of the CRUSA Soccer club.

Philosophy

This club exists for the development of both recreational and competitive soccer players.  Excellence in coaching is important in this endeavor.  Therefore, the Club is looking to spend time developing coaches who will in turn develop the players.

Commitment

Recreation Season: We ask our coaches to consistently develop every player on the team as long as that player shows commitment by attending practices and games with a positive attitude. We ask our coaches to provide equal play time for each player that has shown commitment to the team. 

Competitive Season: During the tournament and summer league season we ask that our players give full commitment to our club, as the teams which we compete with make comparable time commitments.  All players are expected to attend practices or notify the coach in advance of their absence. Players are required to be on time, arrive prepared with equipment, work ethic and desire to listen to coaches at all practices and games.  Failure to meet the expectations of the coach regarding practice attendance or performance can result in reduced playing time. Playing time is at the coaches’ discretion and does not have to be equal.

Rules of Play

Please visit our website at www.crusa-soccer.com to obtain an updated and complete copy of the rules of play for both the CRC Spring Recreation League and the MYSA Summer Competitive League.
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2007 Coaches Agreement

The CRUSA Soccer Club benefits from the volunteer commitment of many coaches within the club.  Our objective is to develop good kids, solid athletes and quality soccer players.  We shall work to help educate all coaches through practical and theory coaching sessions from within and outside the club and in informal and formal licensing curriculums.

All of the following needs to be completed:

1.
Please, check one box only
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I would like to volunteer my time as a coach with the C.R.U.S.A. Soccer Club and donate my honorarium to the soccer club. 

I expect to be paid for my time as a coach and I understand that pay is based on certification.

· U5 & U6 coaches receive $150.

· ‘G’ USSF license certification receives $180.

· ‘E’ USSF license certification receives $220

· ‘D’ USSF license certifications receive $250.

· Higher level licensed coaches’ pay shall be determined on a case by case basis.

I understand that in keeping with the IRS tax code, I will be receiving a 1099 form from the soccer club.

2.
Please enclose a check for $10.00 made out to WYSA along with the Risk Management Form and a 1” X 1” picture headshot.

3. Coaches Year-End Responsibility

Payment to all coaches will occur at the end of the respective CRC Spring Recreational Season, MYSA Summer League Competitive Season and the Tournament Season and after coaches return all equipment and medical kits.

The information you provide to the CRUSA club and its Board of Directors and its staff is private & confidential and will not be used without your expressed written consent.

Thank you for making a coaching commitment to our club.  Please sign this contract and return to the Director of Coaching.  A copy of the contract is part of the Coaches Handbook package.

I hereby enter into this agreement with the Coulee Region United Soccer Association.  

CRUSA Coach



Signature




Date

Mail Address












Email Address








CRUSA representative


Signature




Date

3. Code of Conduct & Responsibilities

A. As a representative of CRUSA, all coaches are to display good sportsmanship.

B. Coaches are expected to demonstrate and teach all CRC and/or MYSA rules to their players.

C. Any coach who is disciplined by a referee, MYSA, or CRC is subject to further disciplinary action as may be deemed appropriate by the CRUSA Technical Advisory Committee and/or Board of Directors.

D. Any player or coach repeatedly disciplined for inappropriate behavior may be subject to suspension or dismissal from the CRUSA at the discretion of the Board. Prior to such action, a hearing will be held, at which time the player or coach may address any and all issues.

E. A complete list of conduct requirements can be found on our website in the Policies and By-Laws documents.

During the Game and Practices

· Transport all equipment and medical kit to practices and games.

· Conduct themselves in a responsible manner at all times. 

· Coaches are directly responsible for the conduct of their players.

· Coaches are to assist in controlling the parents of their players. Parents are to stay away from the Technical area, which extends ten yards on either side of the halfway line on opposite sides of the fields from the spectators.   (Coaches- politely remind you parents of this policy at the beginning of the season.)
· No spectator, coach, or player may place himself/herself behind a goal.  Coaches, assistants, and player substitutions are to remain in the technical area.
· Behavior to anger, degrade a player, coach, or referee is subject to disciplinary actions upon presentation to the CRUSA Board of Directors and in protocols as set out in the club policies and by-laws.
· One coach per team may convey tactical instructions to players during the match.  The coach and his/her assistants must remain within the confines of the technical area and they must conduct themselves in a responsible manner at all times.

· Coaches will assist in controlling their players and parents.  

Attendance

· Coaches are expected to attend all practice and games.

· If a conflict occurs and a suitable replacement cannot be determined, please notify the Director of Coaching at least 48 hours in advance.

· If an emergency occurs, your parent rep should be notified as soon as possible. 

Communication

· Please keep in touch with the Director of Coaching. Report any incidents and problems to the Director of Coaching, regardless of the severity.  He/She will communicate with the Executive Director.

· Assist your parent rep to make sure all athletes have proper transportation to games and practices.

· If an athlete is injured, please fill out the proper injury report form and report the situation to Director of Coaching. Treat all injuries carefully.  Do not hesitate to call for medical assistance. Please notify the athlete’s parents and let them know what has happened.

· Please remember that when dealing with officials and opponents, your reactions reflect not only you, but also our Soccer Club and community. We feel that good sportsmanship is a positive attitude that needs to be maintained at all times.

· Communication with parents is very important for all of us.  It is simply good public relations to have them aware of what is going on.  They are naturally concerned about their children.

Coaching Licenses

· Attend the coaching clinics provided by the club.

· Maintain certification within the sport of soccer as needed based on the age of players you are coaching.

· Seek to pursue further educational opportunities to improve your coaching as the players are continually encouraged to improve their level of play.

4. Coaching Administration
Rosters

You will receive a copy of the current roster today in your binder and will also find one in your medical kit.  It is possible that there could be changes to the roster.  If that happens your parent representative will be advised.  If you have a child who would like to join the team, please do not let them practice and play before until they have registered.  They will not be covered by insurance should an accident occur.  Please keep extra copies of your roster in your medical kit.  It is possible that a referee may ask you for a copy.

Registration / Medical Forms

You will receive copies of the registration/medical forms when you pick up your medical kits and equipment.  Look over these forms to see if any players have any special needs.  Remind parents that if players have any medications they may need during practices and games the player must bring it with them.  Parent reps and coaches need not be responsible for any medications.  Please keep the registration/medical forms in your medical kits.  You must have these kits with you at all practices and games.  Should an injury occur you will have easy access to necessary information.

Canceling & Rescheduling Games

It is a good idea to find out before each game if any players will be missing.  If you run into a problem and do not have enough players to compete you can reschedule a game.  Games may be played on any day of the week.  If your team needs to cancel a game you will need to contact the opposing coach and the referee coordinator to cancel the referees assigned to the game.

Rescheduling Protocols

Beginning of Season:

Confirm games with the parent’s via the parent representative and find out if you are unable to play a game due to a lack of  players. 

Cancel A Game(s):

1. Call the opposing coach and cancel 2 ½ hours in advance of the game in order to cancel

2. Call Kent Bruden at 608-781-0271 and cancel the referees.  You must know your team number (U8 Boys 3) and you and your assistant’s last names.

3. Kent Bruden will call the referees and cancel them for the game.

Reschedule the Game:

1. Call the opposing coach and reschedule.

2. Check with parents via the parent representative and make sure that the new scheduled game will work.

3. Contact Dave Gephart (DPG1Lax@aol) for a field assignment.  Leave your name, the date and time you are rescheduling for, your phone number and ask for a field.

4. Call Kent Bruden at 608-781-0271 and have him reschedule the referee.  You must be able to tell the referee coordinator which field you are playing on so they may inform the referees.

5. Confirm the rescheduled game with the opposing coaches and your parent representative.

If the game that is cancelled is an away game it is the responsibility of the “home” team to reschedule the game.  Please do not travel to a scheduled “away” game without notifying the opponent and confirming the game.

Picture Days 

Sports Star Photography will be taking pictures on April 15 and 16th.  Your parent representative will distribute information to the team.  All photo purchases are optional.  Pictures will be taken rain or shine.  If it is raining the pictures will be taken in the storage trailer.  Please remind your players to wear uniforms for picture day.

Practices
· Please stay on your assigned field for practice. 

· If your team is the last to leave the fields please close and lock the gates at both entrances.
Schedules

· Game schedules will be posted on the website as soon as they are received. 

Problems & Concerns

· We understand that some situations are inevitable but we hope the soccer experience will be enjoyable for not only the player but the families and coaches involved.

· If the problem is solved in a timely manner we hopefully can prevent it from having long-lasting effects.

· Policy to solve all situations [should be complete in seven (7) days]:

1) Parent/Player approaches the parent rep, who then addresses the situation with the coach,

2) If coach and parent rep are unable to solve the situation, then the parent rep brings the Technical Director up to speed with the situation,

3) The Technical Director will approach both the parent/player and the coach and attempt to find a peaceful resolution to the situation,

4) If needed the Technical Director will present the information to the Executive Director, Technical Advisory Committee, and/or board for a recommendation as to how the issue is to be resolved.

Byte Size Coaching

All coaches in our club have unlimited and free access to Byte Size Coaching which is an online coaching platform.  This program provides training modules for boys and girls from U4 – U17 and is endorsed by major soccer organizations around the world including the English FA, the CSA and the NSCAA to name a few.

6.
Practice Planner

Team





Coach




Date






COMMUNICABLE DISEASE PROCEDURES

While risk of one athlete infecting another with HIV/AIDS during competition is close to nonexistent, there is a remote risk that other blood-borne infections diseases can be transmitted.  For example Hepatitis B can be present in blood as well as other body fluids.  Procedures for reducing the potential for transmission of these infectious agents should include, but not limited to, the following:

1. The bleeding must be stopped, the open wound covered and if there is an excessive amount of blood on the uniform, it must be changed before the athlete may participate.

2. Routine use of gloves or other precautions to prevent skin and mucous-membrane exposure when contact with blood or other bodily fluids is anticipated.

3. Immediately wash hands and other skin surfaces if contaminated (in contact) with blood or other body fluids.  Wash hands immediately after removing gloves.

4. Clean all blood contaminated surfaces and equipment with a solution made from a proper dilution of household bleach (CDC recommends 1-100) or other disinfectants before competition resumes.
5. Practice proper disposal procedures to prevent injuries caused by needles, scalpels and other sharp instruments or devices.
6. Although saliva has not been implicated in HIV transmission, to minimize the need for emergency mouth-to –mouth resuscitation, mouthpieces, resuscitation bags, or other ventilation devices should be available for use.

7. Athletic trainers/coaches with bleeding or oozing skin conditions should refrain from all direct athletic care until the condition resolves.

8. Contaminated towels should be properly disposed of/disinfected.

9. Follow acceptable guidelines in the immediate control of bleeding and when handling bloody dressings, mouth guards, and other articles containing bodily fluids.

Additional information is available from your state high school association and from TARGET.  Information provided by the Wisconsin Interscholastic Athletic Association.

BUMPS AND BRUISES ARE A PART OF SOCCER

MAJOR INJURIES: If an athlete has sustained a serious injury, the appropriate steps to provide first aid support and to refer them to medical personnel should be instituted without delay.  (Refer to “Emergency First Aid Checklist”).

MINOR INJURIES: For minor sprains and strains, the RICE method will be helpful to initially manage these injuries and promote their healing in a more rapid manner.

RICE:

RELATIVE REST – Avoid activities that exacerbate the injury.  This may include limited weight bearing or decreasing activity in general.  Gentle, active motion, which is done in a pain free manner can promote healing.

ICE – Apply ice to the affected area for 20 minutes.  The cold can be reapplied every 2-3 hours for the first several days to limit the onset of swelling.  Do not use ice if you have any circulatory problems.

COMPRESSION – Application of an Ace wrap with/and following ice application to the injured area will further help prevent accumulation of swelling at the injury site.  This pressure gradient will also help to minimize the effects of fluid collection around the injury and adjacent areas and potentially speed recovery.

ELEVATION – Effective when used in conjunction with ice and compression.  Initially to further help minimize swelling.  Following reapplication the injured area can be elevated intermittently during the day with general guidelines to have the body part raised above the level of the heart.  Gentle, pain free motion can be incorporated from this elevated level as well.

If your players injury needs more attention than the above be sure to contact your local emergency room or a physician.

Coulee Region United Soccer Club

EMERGENCY FIRST-AID CHECKLIST

Complete This Form and Carry It With You For All Practices and Games

___________________________________________


_________________________________________

Soccer Club                                                                  

Club Team

Location of Telephones: For Practices and Games at “Fields for Kids”

· Use cell phone if available
· If no cell phone is available, EMERGENCY PHONE located at NW corner of Wooden Concession Building.
Emergency Phone Numbers:

· EMS Vehicle
911

· Franciscan Skemp
785-0940
· Gunderson Luthern
782-7300
Any other phone numbers you may need:
__________________
___________________
___________________

When placing an emergency call please be prepared to:
1. Give your name, location, and description of emergency.
2. Give detailed directions where ambulance should go including location of entrance.
3. DO NOT hang up until you are told to do so by person receiving your call.
BE CERTAIN you have person s designated to:

1. Stay with injured athlete.
2. Make phone call to EMS.
3. Meet EMS.
4. Call Parents.
5. Document Incident.
BE CERTAIN:

1. Gates and doors for EMS access are unlocked.
2. You have coins, if needed for telephone.
3. You have keys, if needed for access to telephone.

Emergency Equipment Location:

1. ICE:

Ice packs located in First Aid Kit
2. FIRST AID KIT:
Brought by Coach to each Game and Practice
Coulee Region United Soccer Club

ACCIDENT & INJURY REPORT

INSTRUCTIONS
1. Report must be completed by the person under whose immediate jurisdiction the accident occurs.  Send a copy to the designated board member as soon as practicable.

2. No copy of an accident report shall be given to anyone, including the athlete or parent, except by the board member.

___________________________________________________________________________________________________

Name of injured: _____________________________

Birth Date: ___________________

Sex: M__F__

Name of Parent: ____________________________________

Home Phone: _____________________________

Home Address: ______________________________________________________________________________________



Date of Accident: ____________________

Time Accident Occurred: ___________

Location of Injury (Specify): __________________________________________________________________

NATURE OF (SUSPECTED) INJURY

Check appropriate box(es):

__Abrasion
__Cut

__Internal
__Sprain
__Tooth chipped

__Tooth Lost

__Bite

__Dislocation
__Puncture
__Swelling
__Tooth loosened

__No visible Injury

__Bruise
__Fracture
__Other (Specify): ______________________________________________________

PART OF BODY INJURED

Check appropriate box(es):

__Ankle

__Chin

__Foot

__Knee

__Mouth
__Shoulder

__Arm

__Ear

__Hand

__Leg

__Neck

__Tooth

__Back

__Eye

__Head

__Lip

__Nose

__Wrist

__Chest

__Finger
__Hip

__Other (Specify): ________________________________________

DESCRIPTION OF ACCIDENT:
(Add additional pages if necessary)

(How did it happen?  What was the individual doing?  Where was he/she?)

__________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________

IMMEDIATE ACTION TAKEN:

First-Aid (Specify Care):

_________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________
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